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Summer 2010 Internship Position
Event & Office Support Intern

	Internship position:
	Event & Office Support Intern

	Organization:
	Big Brothers Big Sisters of Central Oregon

	

	Location:
	Bend, OR

	Focus:
	 Children & Youth 

	Internship type:
	Event Planning, Organization, PR/Media Relations, Research, Social Media, Website management  

	Start/End date:
	June 1st- September 15th

	Project Description & Goals
	The intern will support and assist our organization with various summer activities through event support and daily offices tasks.  The intern will also specifically work to support the Development Director. 


	Qualifications
	High school or older

	Internship status
	Full time [   ]    Part time  [  x ]   Flexible   [   x]

	Days: 
Hours:

Total Hours per week:
	Monday through Thursday

Any hours between 10am-3pm

10-20 (Flexible)

	Benefits:
	This is a good opportunity to gain some experience with event planning and program development.  Interns will have access to community events this summer, networking, and get the chance to learn many new skills.


	 Application Deadline: Open until filled
Submit application to: Mark Wilke at mwilke@bbbsco.org

Before applying, learn as much as possible about Big Brothers Big Sisters: www.bbbsco.org
www.bbbs.org




